
 

 

TAX PERMANENT FILE CONTENTS- BUSINESS ENTITIES 
 
Tax returns and schedules 
 
Annual minutes-continuing matters 
 
Approval of fiscal year election 
 
Approval of S election 
 
Articles of incorporation / Partnership agreement 
 
By-laws 
 
Buy / sell agreements 
 
Earnings and profit calculation 
 
Employment / independent contractor agreements 
 
Federal and state taxpayer identification numbers 
 
Form 966 liquidation form 
 
Fringe benefit data 
 
Officer life insurance data 
 
Qualified plan IRS determination letter and Summary Plan Description 
 
Records of taxing authority audits 
 
Statement of assets transferred (Section 351 & 751) 
 
Inventory information 
 
Basis information 
 
Accounting method elections 
 
Partnership 754 elections 
 
Consolidation and elimination history 
 


